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Loans and Advances

Navigation:
Portal > Launch HCM Application > Self Service > Loans & Advances

2. Loans & Advances Request

Navigation:
Launch HCM Application > Self Service - Loans & Advances - Raise Loan Request

Tab1: Find an Existing Value

Find an Existing Value: You can search the existing Loan by using the one of the
following different searching criteria i.e.

1. EmpliD: shows the employee id of logged in user.
2. Loan Id: You can search the existing Loan by entering the Loan Id.
3

Type of Loan: You can also search the existing Loan by entering the types of
loans are listed below.

a) Festival Advance

b) Moped Advance

c) Motor Cycle Advance

d) Motor Car Advance

e) Personal Computer Advance
f) Scooter Advance

-

Geaich Mew Window | Help

. 1®

> Wy Favorites Loan Requisition Form

b Emplayee Infarmafion Enter any information you have and click Search. Leave fields blank for a list of all values,

System

v Self Genice - —

5 LTC Self Senice | Find an Existing Value '\ At & NewValue | A. Enter the Loan Id

7 Loans & Advances
[ Loans and Advancas EmpliD: Rkx

Renorts Loan D: e “«
T heging with ¥
3 Type of Loan: |- v

Home | Workist | MukiChannelConsle | AddFavortes | Sionout

B. Select the type of
Loan

fion
[ Paytall and Campensation 2
[ Benefits [case Sensitive

' Performance Management

= Book Car ;
=t Search | Clear | Bagic Motor Cycle Advance
= Initizte Pension —l

= Transport for Staff Children Personal Computer Advance
= Emplaves House Fird an Existing Value | Add a Navooter Advance

Requests
= Review Transactions




Loan Requisition

Tab2: Add a New Value

Click on the Add a New Value Tab

1. Shows your employee id
2. Click on Add button

M‘ Warkiat \ MutiChannel Console | A b Favorites | Sigm out

gl New Window | Help
[ My Favortes Loan Requisition Form
[ Employee Information
Biysten ‘ o
Find an Bxisting Yalue | Add a New Value

7 Belf Senice { - : \

[ LTC 5eff Sanice

1. Shows your Employee Id
v Loans & Advances EnpllD: 1133 y ploy
g Lnarrlm and Advances Type of Loan:‘ MotorCycle Advance ‘d
enorts

[ Personal Information Add

[ Payroll and Compensation

[ Bengfts : Ggy

) Parfmance Manayement Find an Edsting Value \AddaNewvalue

= Book Car

2. After Clicking the ADD button

A. Shows Employee Details

3. When you apply for a Loan in that case Loan ID status always be as ‘NEW’ as
below.



QDL

Gearch:

1

[: My Favoritas
[ Employee Infarmation
System
[ 3eif Senie
[ LTC Self Senvice
7Laans & Advances
[ Loang and Advances
Reports

= Raise Loan Request
[ Persanal Information

i Payrall and Compensation
[ Rrngfts

B. Loan details

M| Warkfst | tiCharnel Canzole

ewtinda | Help | Customize Page. &

Aufdto Favartes | Sion out

Apply for Loans & Advances

Empli: M3 WK MALHOTRA

Designation: 55E

3. Loan ID as ‘New’

Basic Salary: 41440 GradePay:
Date of retimment  30/05(2013 B OfBirth: 1710611953
LoanID: NEW

4. Enter the Amount of Loan required

5. Enter the number of installment to be repaid.

! Perfomance Management
= Bouk Cat

= hfate Pension

= Trangportfor Saf Chilchen

= Emplojee Housg
Refuests

= Review Transations
| Manager Gef e

L oan Details

4. Enter the Loan
amount required

Typeof Loan; otor Cycl Advance

L—
‘Loan Amout Redquired: A0000 5. Enter the number of
| Installment to be repaid
Istallmets to b Repayed: SU“/




Vehicle/Computer details

6. Select the type of vehicle/Computer i.e. OLD/NEW

7. Enter the name of the vehicle/Computer manufacturing company as shown in
below screen shot.

8. Enter the Model name and cost of the Vehicle/Computer respectively

9. Select the FC-4 form as Yes

10. Enter the remarks if any

11. Select the terms and condition checkbox and click on submit button for the
submission of loan request as shown in below page

I LOans and Advances 7. Enter the name of the

Repurs vehicle/computer manufacturing

laise Loan Request

TwleofveWNEw § company
6. Select the ———

P;p%th\/lﬁg\(;\;e make: |BAJAJ 4 MODEL: Pulsar Cost:| G4000

= TMEE eI
= Transportfor Staff Chilcren FC-4 details 8. Enter the Model and

-E—?%VsetsHﬂ Submitted FC4Form @ Ol cost of the
= Reuiew Transactions vehicle/computer

> Manager Geff Senice Remarks
I Housing |
1> Loans & Advances 9. Select the FC-4

b Bet Up HRMS AN Form as Yes
[ Worklist

[» Reparting Tonls
[ PeopleTools
= HRMS User Manual

= by Personalizations
= by Siystern Profile

= iy Dictionany M Agree  Submit

11. Select the terms and
Einaty Conditions check box Bt | BlpsaeDigy
—, and click on Submit —l—,
button

10. Enter the
remarks if any

and pay finally and take possession of the moter cycle/motor cariscooter
date of the drawal of the advance and that | shall ensure it from the date of takin




After Submitting the Loan request

12. After submission of request a pop is populate to intimate for the submission of
necessary documents based on the type of loan request as shown in below screen

shot

13. Click on OK button

ODL g N . ... o submission

S earch;

[®

[+ My Favarites

[+ Eminloyee Infarmation

System

[~ Belf Service

[ LTC Self Service

7 Loans & Advances
[» Loans and Advances
Reparts

an Reques

[ Persanal Infarmation

[ Payroll and Compensation

[ Benefits

[> Perfarmance Management

= Boak Car

= Initiate Pension

= Transpott for Staif Children

= Employee House
Renuests

= Review Trangactians

[+ Manager Self Semice

[ Housing

[ Loans & Advances

[ Sat Lip HRMS
I3 Winrdiat

EmpliD;

Designation:
Basic Salary: i

Date of retirment: 3
Loan ID: 1

Loan Details

Type of Loan: Moto

Loan Amount Requjj

Installments to he

Vehicler(:ompuler (i

Type of vehicle

within 1 month fram the date of laan withdyéwal Far any of the

Follawing:-

£) Computer ;

B) Scooter |

Cicar:

OLD

1) Cash Receipt
2) Mortgage Deed

1) Cash Recsipt
2) Insurance Copy
3) Registration certificate

1) Cash Receipt

2) Insurance Copy

3) Registration Certfficate
4) Martgage Deed

NEW

of request a popup
populates to intimate for
the submission of
necessary documents
based on the type of
Loan request

13. Click on ok
Button

\

Note: - After clicking on the Ok button the Popup details also populate below your Loan

request details

Remarks

Wiorklist MMultiChannel Consocle

Please approve

Certified that | have not taken delivery of any computer’'motor cycle/motor car/scooter on account
of which | have applied for the adwvance and | shall complete negotiations for the purchase of
wehicle and pay finally and take possession of the motor eycle/motor car/scooter within one
month from the date of the drawral of the adwvance and that | shall ensure it from the date of taking

delivery of it.

| Agree Submit

Loan Trans Date/Time:

101142010 12:51:45PM

To avail a relrate of 2.5% over the standard rate of interest after the purchase of
Computer/Motor/Scooter, please submit the followwing documents within 1 month from the
date of loan withdraweal for any of the followsing:-

A) Computer :
1) Cash Receipt
2) Mortgage Deed

B) Scooter :

1) Cash Receipt

2) Insurance Copy

3) Registration certificate

ClCar:

1) Cash Receipt

2) Insurance Copy

3) Registration Certificate
4) Mortgage Deed

*



14. After the submission of loan request ,loan id is generated as shown below

ODLy

o |

BIED New Window | Helo | Customize Page A

[ My Favorites

) Emglojez rfamaion Apply for Loans & Advances

djstem Employee Details

(7 3ef Senice

I LTC Gelf Senice : ..

= Loans & Advances = 1135 VK WRA0TRA 14. After submission
b Loans and Advances Designation: ~ 84E pf request, Loan ID
Reports BsicSiy 510 GradePay: is generated
= Raise Loan Request —

P — Date o refiment: 300672013 EOTBIME: 7061953

[ Payoll and Cornpensafion| | LoanID: 11

I Benefts




Approval Process:-

After submission of the loan request by the user, the request is submitted in the
worklist of First approver for the approval process as shown below.

1. Click on the on the worklist list link to open the request as shown below

Q-D-l'Strft

Personalize Content | Layout

Link to FSCM UAT =
Link to FECM UAT Application

Home MultiChan Add fo Favorites | Sign aut

Menu -Jx]

[Search:

__® : :

b yFavorites 1. Click on the Worklist
[> Employee Information System .

> Seff Senice / Link

[> Manager Self Service

[ Housing

[ Loans & Advances
[> Set Lp HRMS
> okl
[> Reporting Tools

[* PeopleTools

= HREMS User Manual
- It Personalizations
= It Systemn Profile

2. Click for the detail view and link as shown in below screen
3. To open the Loan request choose Submitted loan request from the worklist filter
4. Find the required request number and click on the link to open the request for approval

ODL g,y

Mew & 2. Click for the detail

Search:

l:l 6 View and Link

[» My Favorites .
» Emplovee Infarmation Worklist for 1102 NIRANJAN MALIK
System

[» Belf Service - M
b Manager Self Senice Click for the Detail View and Link Work List Fiters: | Subritied Loan Request v |
[ Housing

[ Loans & Advances
I 5etUp HRMS

7 Worklist

3. Select submitted loa
request from the Worklist filter

Date From Work fem Priority Link

Submitted Loan
i
- VKMALHOTRA - 24itianto o o IGN_SUB_LOAN_ES3 114 1006, CY Mark

= Warklist Details
= Mavigator
I Reporting Tools

> PeapleTaols .
= HRMS User Manual 4. Click on the Request
= My Persanalizations | k

- M Sstern Profle in

Warked By Activity




After clicking on the Request humber link

Employee details:-

5. Click on the Approve loan request tab for the details, shows the employee details
and loan details filled by the requestor

QDL

o & 5. Click on the Approve

sddioFavortes | sin ill

inarch: i A
9 Loan Request Tab i | Gustonize Page &
» My Favarites | Raize Loan Requszt | Approve Loan ReMfest

» Employes Information

Ystem Shows the Payroll

+ Belf Senvice

Manager el Geice Worksheet for Loan Approval status as Not

+ Housing _ Approved and

+Loans & Aarces Employee Detas Sanction status as
+5etLp HRMS .

7Warklist EmpliD: 1133 VK MALHOTRA pend | ng

= Worklist Designation;  59E GradePay: 2300

= Worklist Details ) )

- Naigator Basic Salary: 41440 Date Of Birth: 17106)953

>Een0|m$gT‘DDIS Date of refirment:  3018/2013 Payrall Approved: - NofAppipded

: PeapleTanls

* HRMS User Manual LoanD: 1005 Sanctioned Status: Pen

* My Persanalizations -

« My Systern Prafile Repaymert Details

* My Dictionary Typeof Loan: Mator Cycle Advance Shows the Required

< loan details

Loan Amount Required; 50000 Desired Installments: 5

‘There are no previous loans availed



For sanction Loan please refer below Screen

Sanctioned Loan Details:-

Enter the Sanctioned loan amount

Enter the number of installment

click on the Calculate Principle installment Amount button

. After clicking the button it shows the Monthly amount and last installment if any
10. Enter the number of instaliments in interest details as shown in below screen shot
11. Set the loan period

12. Enter the remarks if any and click on Approve button for the approval of request

©® N

Note: - If approver not finds the request according to the terms and conditions, it can be
rejected by clicking on the reject button by the approver as shown in below screen

6. Enter the Sanctioned
Loan amount

| mx

8. After entering
the installment,
click on the

7. Enter the Number of
installments

» My Favorites ’ / PrinCiple
m n
11. Enter the *Saxgioned Loan Amount \Qalcu\ate Princigl Installmeft Amount] Ibnl'lsttt?)l:lment amount
Start Month of 50000 | | ‘Installments: | Monthly Amount: 1000 g0
Salary deduction L Last Installment(if any): | 1000
Rkl - 9. After clicking the
—bh’}rnrkliitDetails R~ o cacuaeerestanourt || OUttON it shows the
- Maigator art Month of salary deduction: |TTAGi2010
+ Repotting Tools - Installments:| &0 lvlomhl_vAnwum:|_ monthly -amount and
» PeopleToals End month of salary deduction: |3103/2019 | | the Last installment
+ HRMS User hanual — Last Interes! ||sl.1|||nem|IfAnyl:[

* My Personalizations
* Wy Systern Profile

Iy Dictionary Rebate Sanctioned
Remarks: 10. Enter the number of
uk/‘ installment in the Interest Details

custornize | Find | B First ({4 o 1 [ Laet
DateTime Comments
2411101 2:09:1 4PM ok

Worked By
11133

Name Actiof
WK MALHOTRA Submitted

12. Enter the remarks and If any problem, request can
Click on Approve button also be cancelled by clicking
on the reject button

13. After the approval of first approver a popup is populate with the message “Request
has been sent to next level of approver”

10



14. Click on Ok button

Galoulate Interest Amount

Mt e e Start Month of salary deduction; |0

by

I Hasing . ,
o Lias  Adkaes Installinents; Monthly Amount;

) 8t Uy KNG En moth of salary deduction: - 3110372019

7 Workdist

e utacactuctalinaf f Ay
The page at imsuat.odlsoft.com: 8763 says: 3

=iorist

= Warklist Detals Relate Sanctioped | Fesuesthes been sen ot levelof appover

= Navinalor 14. Click on
 Reporing Taols Rematks: Ok button

[ PeopleToals

= HRME Usar banual
- Wy Persuralzaons i

= My Bystern Profle .
- i Dty ADWEI Rt |

13. After Clicking on the approve button, Pop
up populates with the Message that “Request
has been sent to next level of Approver”

Next Level of Approval

After submission of the loan request by the user, the request is submitted in the
worklist of First approver for the approval process

1. Click on the worklist link to open the request after the first approval

QDI'SIF&

Persanalize Content | Layout

Link to FSCM UAT -]
Link to FSCM UAT Anplication

Home [ Waor. 3t | MuttiChannel Consale

Menu ~BX]
- ® : :
1> My Favorites 1. Click on the Worklist

[> Employee Information System N
b Self Senice / Link
[> Manager Self Senvice

[> Housing

[ Loans & Advances
[ Set Up HRMS

> Workli

I> Reporting Tools

> PeapleTools

[~ HREMS User Manual
|- My Personalizations
= v Systermn Profile
= ity Dictionary

2. Click for the detail view and link as shown below screen shot
3. To open the Loan request choose Loan approval worklist from the worklist filter

11



4. Find the required request number and click on the link to open the request submitted by
the first approver

3. Select loan Approval
Worksheet from the Worklist
filter

= 2. Click for the detail

® | View and Link

My Favorites ,
b Empm\;ee Infarmation WDrk“St fDr 1 QD V‘DYA SONAL
ystem

+ Self Genice
Marager Sl Seniee Click for the Metail View and Link Work LstFiters: Loan Aupsl oristeet v,
+ Housing .
+Watkforce Administration Custorrize | Find | View All
» Loans & Advances From Date From Work tem  Worked By Activity Priority Link

+ arkforce Development

rganzsonlDevlprent | | NRANUN LK 24117010 0% 9P
+ St Lp HRMS
iiorklist

GN_WORKSHEET o133, 1005 MCY Markl

= forklist

- orklist Detals 4. Click on the Request
= Havigator link

» Rannttinn Tnnle

Shows Employee details

5. Click on the Approve loan request tab for the details, shows the employee details
and loan details filled by the requestor

aEdILIL 2UUIILE | aYys

e 5. Click on the Approve
My Favortes [ Raise Loan Request | Approve LomRagiest || Loan Request Tab

[» Emplayee Infarmation

System

[ GelfS
S, Worksheet for Loan Approval Shows the Payroll
> Housing status as Not

[ Warkfarce Adrministration Approved and
 Workiorce Develaprment EmpliD: 1133 YK MALHOTRA Sanction status as

[ Loans & Advances
[ Organizational Development Designiation: S5E GradePay: a0 .
> et Up HRMS Processing

7 Wiorklist Basic Salary: 51440 Date Of Birth: 1TI061 %63
= orklist Date of refirment: 30102013 Payrall Approved: ot Apkrar
= Wiorklist Details Loan In: ]
= Navidgator ' 1005 Sanctioned Status: Pracessing

[ Repaing Toals "
[ PeopleTonls Repaymert Details

=~ HRMS User anual Type of Loan: Wator Cyile Advance

= v Personalizations
= bty System Profle

-l Dictionary Loan Amount Required: 5000 il stallments: a0
_ _ Shows the Required
‘There are no previous loans availed

loan details

12



Below screen shows the sanctioned loan details filled at first level of

approval

6. Enter the remarks
7. click on Approve button

Note: - If approver not finds the request according to the terms and conditions, it can be
rejected by clicking on the reject button and can be send back to first level of approver by

the second level of approver as shown in below screen

®

[ My Favarites

[ Employes Infarmation
Bystem

[ Self Sarvice

[ Manager Self Senice
[» Hausing |
[ Warkdaree Administration

[ Loang & Advances

[ Wiarkforce Development

[ Organizational Development
[ Get Up HRMS

7 orklist

= Wintklist

*Sanctioned Loan Amount

Start Month of salary deduction; | |

= Worklist Details
= Navigatar
» Reporting Toals
[ PronleToals
= HRMS User Manual
= iy Personalizations

Endmonthof salary deduction: | |
S o E

Calculate Princinle Insta\lmen

4/r/ ||smII|nems| \rulomhlvﬁnmum| ;

Last stz

/,

Shows the
sanctioned
sinentast—r1 loan details
filled at first
level of
Approval

Calculate Inferast Amount

Installments; | Monthly Amount: |

Last Interest Instaliment(f Anyk: |

Rehate Sanctioned
= Mty Systern Profile
= iy Dictionany Remarks:
'nk
Worked By
11133 YE MADNOTRA Submitied
1102 NIRARJAN WA Fomarded
6. Enter the .
remarks 7. Click on
Approve button

EM e Warkfst I [=]natify

Raise Loan Request | Anprave Loan Request

If any problem,
Request can be
send back to second
approver or can be
rejected accordingly

8. After the approval by the second level of approver a popup is populate with the
message “Request has been sent to next level of approver”

9. Click on Ok button

13




iearch: ’ | SaVEd ﬁ

0

+ Wty Favorites
+ Employee Infarmation

st *Sanctioned Loan Amount Calculate Princple Installment Amount]
+ Galf Senice

+ Manager Self Service | | 'Insmllmems:l:l Wonthly Amount: E

+ Housing

» Workforce Administration Last Installment{if any): .
+ Loans & Advances |j8 Click on
Ok button

+Wiorkforce Development
+ Qrganizetional Development
> BetUp HRMS

7iorklist Start Monith of sa|

 The page at imsuat.odlsoft.com:8765 says:

Request has been sent to next level of approver

= Worklist

=iforklist Details

v End month of salg R

+ Reporting Tools
: PeopleTools
e Rebate Sanctioned

* My Personalizations . .
+ Wy Systern Profle " 9. After Clicking on the approve button, Pop

Iy Dictnzry up populates with the Message that Request
has been sent to next level of Approver

Appmve| SendBacH Reject

[ rinn 2 of
WorkedBy  Name Action DateTime Comments

11133 VI MALHOTRA Submitted N0 2001 4PM ok
212 NIRANJAN MALIK Forwardad 241110 304:12PM ok

Final Level of Approval

After submission of the loan request by the user, the request is submitted in the
worklist of First approver for the approval process.

1. Click on the worklist link to open the request submitted by the second level of
approver

ODL g.f;

Persanalize Content | Layout

Link to FSCM UAT =
Link to FSCH UAT Application

Add to Favorites | Sign out
Help

Home | Wyorl it

MuttiChannel Consale

Menu -§%]
1®
b iy Favorites 1. Click on the Worklist

[> Employee Information System
> Self Senice i

[> Manager Self Service / L|nk
[ Housing

[ Loans & Advances
[ Set Up HRMS
1> Wiorklig]
> Repaorting Tools

[* PeopleTools

[~ HREMS User Manual
= iy Personalizations

| hics Cumtrinn Dvedila

14



2. Click for the detail view and link as shown below screen shot

3. To open the Loan request choose Loan approval worklist from the worklist filter
4. Find the required request number and click on the link to open the request
submitted by second level of approver

ODLg,j;
C—

3. Select loan Approval

Worksheet from the S
- 2. Click for the detail Worklist filter -
earch: . . 128 Fade
I:| o View and Link
[> My Favorites )
BTG Worklist for 1495; RADHA LAKHWAN
[ Employe Infarmation
Siystam o A4
I Belf Genice Click forthe Detail Yiew and Link W'J“‘L'S”'“‘*'91|Lﬂa”‘*ppm"a”’\mfksr‘BET "|
[ Manager Self Service
[ Hausging
[ Loans & Advances From Date From  Waork em Worked By Activity Priority Link
b Set Up HRM3 Loan Approval
—— VDVASONAL 24111010 B! 16N woRkatEET [ w3 1008 ucy Mark!
=Worklis
= Workist Details
= Navigatar . .
o2 e 4. Click on the Request link

Employee details

5. Click on the “Approve loan request tab” for the details, shows the employee and
loan details filled by the requestor

Shows the Employee and required loan details as below

aEdILIL

e 5. Click on the Approve |
My Favortes [ Raise Loan Request | Approve LomRagiest || Loan Request Tab

[» Emplayee Infarmation

System

[ GelfS

S, Worksheet for Loan Approval Shows the Payroll
> Housing status as Not

[ Warkfarce Adrministration Approved and
[ Loans & Advances ! .
b Warkforce Development EmpID: 1133 VK MALHOTRA Sanction status as
[ Qrganizational Development Designation: aoE GradePay: a900 H
> 56t Up HRWG _ _ Processing
7 Wiorklist Basic Salary: 51440 Date Of Birth: 1710611953
= Worklist Date of refitment:  30/08/2013 Payrall Approved:  NotA
= Wiorklist Details |
- Navigator Loan ID: 1005 Sanctioned Status; Procesfing
[ Repaing Toals "
[ PeopleTonls e [

=~ HRMS User anual Type of Loan: Wator Cyile Advance

= v Personalizations
Loan Amount Required: 5000 il stallments: a0
_ _ Shows the Required
‘There are no previous loans availed

= ity System Prafile
loan details

= Wy Dictionary

15



Below screen shows the sanctioned loan details filled at first level of

approval

6. Enter the remarks
7. click on Approve button

Note: - If approver not finds the request according to the terms and conditions, it can be

rejected by clicking on the reject button and can be send back to second level of approver

by the final level of approver as shown in below screen

[ Wy Faidrites

FLTC
[+ Emplayes Infarmation

[* Manager Self Serice | “« |
[ Housing

[ Loans & Advances
[ Set Up HRMS

o Worklist «

= Wirklist Details
= Navigatar Start Month of salary leduction: I:I
[ Reporting Taals
[ PepleToals -
- RS User Manual Endl manth of salary deduction: I:I
= by Personalizations
= My Systerm Profile

Calculate Principla Install mnum|

fiem *Sanctioned Loan Amo
[» Belf Service
'Illst.llllllelns:mvhlll ;

Calculate Interest Amount

Instaliments; l:l Monthly Amount; D
Last Interest Installmentitf Any); D

Shows the
sanctioned
loan details
filled at first
level of
Approval

[ s Diciongry Rehate Sanctioned
Remarks:
o
A
First E' 130f3 E Last
Name
Y E MALHOTRA 2
21102 HIRANJAN MALIK Fonarded
31740 WIDYA SONAL Forwarded
6. E h \ If any problem,
- Enter the 7. Click on Request can be
remarks ’
Approve button

send back to second
level of approver or
can be rejected
accordingly

8. After the approval by the second level of approver a popup is populates with the

message “Loan is finally approved”
9. Click on Ok button

16




[ Manager Self Semvice
[ Housing

[» Loans & Advances

[ et Up HRME

7 Worklist

‘Installments: Wonthly Amount;
Lastitalmentfans| |

_ The pagedtimsuat.odlsnﬂ.c-o_ni:EIGSsuys: x

= Aiorkljst
= Worklist Details
= Havigator Start Month of sa
[» Reparting Taals
[ PeopleTools
= HRMS User hanual
= Wity Personalizations
= I Syater Profile

7 M Dictinnary Rebate Sanctionel

Loan is finally approved.

End monith of salawy

14. Click on
Ok button

\ 4

Last Interest Installment{if Angy:

Remarks:

dpove | Genagar  Refeet | \

13. After Clicking on the approve button, Pop
lukelly e | yp populates with the Message that “Loan is

11133 VK MALHOTH finallv approved”
21102 MIRANJAN hg y app

AT WIRYA CORIAL

Note: - After the final approval of loan, expense sheet is created by the first level of

approver .Request is submitted in the worklist of first approver as shown below

1. Click on the worklist link to open the request submitted after the final approval of
loan for the creation of Expense sheet

ODL ¢

Personalize Content | Layout

Link to FSCM UAT =
Link to FSCH UAT Application

Wor, it | MuttiChannel Console | Addto Favorites | Sign aut

Home:

Menu -}%]

[Search:

@
I My Favarites 1. Click on the Worklist

[> Employee Information System .
I Gelf Genice / Link
I> Manager Self Service

[> Housing

[ Loans & Advances
[ Set Up HRMS
> Warkli
[> Reporting Tools

[> PeopleTools

= HRMS User Manual
- It Personalizations
= iy System Profile

= ity Dictionary

2. Click for the detail view and link as shown below screen shot
3. To open the Loan request choose Loan approval worklist from the worklist filter
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4. Find the required request number and click on the link to open the request again
submitted after the final approval of loan by the last level of approver

ODL g,y

_ 2. Click for the detail

— e View and Link

+ ity Favorites )
. B e e Warklist for 1102 MIRANJAN MALIK l

3. Select loan Approval
Worksheet from the
Worklist filter 8

fystem

» Belf Senvice o
» Manager Self Senice Click for theWetail View and Link Work List Fiers: | Loan Approval Warkshesl v
» Housing -
+ Loans & Advances Custamize | Find
+ et Up HRMS From Date From Work ftem Worked By Activity Priority Link

7 Worklist Loan Appraval
RADHA LAKHWANI 181072010 288 SRFERE0 16N _IWORKSHEET [ ]ues amer Mark!,
- Wiorklist Details

L Laan Approval
- Nasigator RADHA LAKHWANI 251112010 288 I 1GN_IWORKSHEET [ ]at3s 100sgicy Mark!

» Reparting Taals

» PeopleTools

* HRMS User Manual
= My Personalizations

= by Swstern Prafil . .
Do 4. Click on the Request link

5. After opening the required request a popup is populate with message that “Please
Click on Create Expense Sheet Button”
6. Click on OK button

|+ EMPI0YEE INTOFTENan ] [ | | [ il [
5. After Clicking on the request link button, """“"WD
Pop up populates with the Message that -
“Please click on Create Expense Sheet

Button”
7 Workdist STATTID

= Warklist Details End morith of salg

6. Click on Ok
button

= Navigatar
[ Reparting Taols
[» PeapleTools

= HRMS User Wanual Rehate Sanctioned
= It Peraonalizations

= My System Profile Create Expense Sheet

- My Dictionary Customize | Find | B
11133 YK MALHOTRA Submitted 41012091 4PM ok
210 HIRANJAR MALIK Fonwarded 4110 304120 ok
31730 YIDYA SONAL Forwarded 41110 412:15PM ok
41495 RADHA LAKHNAN Apntoved 28110 10:39:10AM ik

7. Click on Create Expense Sheet Button as shown below
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Ist Distals
o
19 Tools Start Month of salary deduction;

ol nstalimerits: D Wonthly Aoumn; |:|
M End month of salary deduction; :I
onalizafions Last Iiterest Illsmlllnelmlfﬁlwb:l:|

in Proflle
liF

Calelte restAnaurt |

7. Click on Create
Expense Sheet
Button
Cstomize | Find FIFST -4 of 4 L1 L8
1133 VK MALHOTRA Submited N0 Z0%14PM ok

Rebate Sanctioned

(reate Evpense Shest

PRI NIRANJAN EALIK Fatwarded N0 J0412PH ok
17 WIDA SONAL Farwarded HOND 412157 ok
41495 RADHALAKHINAN  Anproved A0 10:39:1 04 ok

8. Click on Goto Expense Sheet ID link for the creation of Expense Sheet number

Sean: NewWidow | Hely | Customize Page A
My Favortes [ Raise Loan Repest | Approve Loan Reqest | 8. Click on Goto
D Employee [nfamafion Expense Sheet ID
Sisten (3ot ExgenseSheetrﬁ/ link
)Wt Sef Senice Worksheet for Loan Approval
 Holsing _
> Loans & Advances Employee Details
[ Bet Un HRMS
Wi Enpl; 133 VK MALHOTRA
= ikt Desipuaion: 53¢ GradePay: i)
= Warklist Datails ) ]
- Navigaor Basic Salary: 41440 Date OfBirth: -~~~ 171081943
EEEW"“?QT'”D‘S Date ofreiment, 3010612013 Payrol Approved: ot Appimee
e0gleTaols .
- HRME User Mzl LoanD: 1008 Sanctioned Status: Sancfioned

= iy Parsonalizations

Note:-After the creation of Expense sheet, request is submitted in the worklist of salary
section approver’s Id
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1. Click on the worklist link to open the request submitted as shown below

QD-"Strl’t

Personalize Content | Layout

Home HuttiChann

Link to FSCM UAT |

Link to FSCHA UAT Application

Menu =¥

[Search:

1@ : :

b My Favortes 1. Click on the Worklist

[> Employee Information System =
[ Self Senice / Llnk
[> Manager Self Senvice

[> Housing
[ Loans & Advances

[» Reporting Tools

I> PeopleTools

= HRMS User Manual
- It Personalizations
= M System Profile

- v Dictionary

2. Click for the detail view and link as shown below screen shot
3. To open the Loan request choose “Loan approval worklist” from the worklist filter
as shown below

Hone

sarh 2. Click for the detail 3. Select loan Approval |
® || View and Link Worksheet from the

iy Favari i i
e Wi for 1495: PAHA LAKHWAN Worklist filter

+ Employee Infarmation
ysiem o
 Gelf Senice Click for the Wetail View and Link WO"‘L'S'F'“”S:\Lﬂa“APpW‘WMhEE‘ v
» Manager Self Genvice
* Housing

. . R | F ¥
Customize | Find | View Al 88 First B804 of 1 (7] Lget
+ Loans & Advances From Date From Waork kem Worked By Activity Priority

et Un HRg
Wi NRAUANMALIC 25112010 AR oy opyer ey v Makioked | Reassion

Worksheet

= iorklist

= Worklist Details
= Navigator
+ Reporting Tools
* PeopleTools
+ HRME User Manual
* My Parsonalizations

* My System Profile
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5. Click on Approve Loan Request Tab

Shows the expense sheet Id number
Shows the Employee and Required loan details

5. Click on the Approve
Loan Request Tab

blevbitivdear | Hale |

[: My Favortas
[ LTC
(; Employee Information
Bistem
[: Self Senice
[: Manaoer Self Semice
[; Housing
[: Loans & Advances
[» Biet Up HRMG
rwitklist

= Warklist

= Workdist Dietails

= Pavigatnr
[: Reporting Tools
[: PeapleTools
= HRMS User banual
= I Personalizafions

=y Svatern Profile
= i Dictionary

{ Raise Loan Request | Appr oanReuuest\

Shows the Expense
sheet ID nhumber

(30t Fyense Sheet (D 00%008144

mize Page #

Worksheet for Loan Approval s Pl

Shows the Payroll
status as Not

Approved and

Sanction status as

Sanctioned

Employee Details

EmpllD; 1133 VK MALHOTRA

Designation: 53¢ GradePay: a0
Basic Salary. 41440 Date OfBirtl: 17106195

Diate of refirmient: 30082013

Payroll Approvad: bt Arove
Loan 1005 Sanctioned Status: Sanct

Type of Loan; Motor Cycle Advance

Shows the Required
loan details

Loan Amount Required: 50000 Desired Installments: 40
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Sanctioned Loan Details are as below

Note: - Calculate Interest Amount button is enabled only in case of Salary Section

Approval

6. Click on the Calculate Interest Amount Button
7. Enter the remarks
8. Click on the Payroll Section Approved Button

o
(> My Favorites

[ LTC

(- Employee Information
Satem

| *Sanctioned Loan Amount
[ Self Senice
[ Manager Self Senice ‘ A/‘

[ Housing

[ Loans & Advances
[ SetLp HRMS
7 fiorklist

= fiorklist

= fiorklist Details

= Navigator Start Month of salary deduction; E
[» Reporting Tools
[ PeopleTadls -
End monith of salary deduction:
= HRMS Lser hlanual : VK D

= Iy Personalizations
= iy Systerm Profile
= ity Dictionary

Rehate Sanctioned

Remarks:

Shows the

sanctioned loan

aePrincipleInstallmenmmuunt| details filled by
first level of

'Insmllmems:W
Approval

Last Installmentif any):

Caleulate Interest Amount |

Insmlllnems:l:l Monthly Amount:| 583,00

Last Interest Installment{lf Any):| 59967

6. Click on Calculate interest
Amount button in Interest
details, It is enabled in case of

ok

\

salary section

7

Fayroll Saction Apprwed

7. Enter the Remarks

Approval History Custornize | Find | ®  First 45005 Lagt
WorkedBy - Name Action Comments
113 VK MALHOTRA Submitied Hn0120914p ok 8. Click on
0 NIRARLIAR MALIK Fomwarded W0 30412PM ok PayroII Section
RN WIDYA SONAL Fomwarded W0 41215PM ok Approved
41495 RADHA LAKHWANT  Approved 251010351 DAM ok Button
51102 NIRANLIAR MALIK Bent To Salary Section 251101145 20AM T
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I

[ My Favnrites

BTG

[ Employee Information
System

[ Beff Senice

[: Mananer Self Senvice
[ Housing

[ Loans & Avances

[ et Up HRS

7 Warklist

= Wiorklist
= Wiorklist Detals
- Natilor
[ Reporting Taols
[ PeonleTools

After clicking on the
Payroll Section
Approved, Payroll
Approved status
changes as
“Approved”.

f Raize Loan Request f ApprweLoanRequest\

Goto Expense Sheet D 0000008144

Worksheet for Loan Approval S Pevin

Employee Details

Empl: 1133 VK MALHOTRA

Designation; 55E GradePay: 8400

Basic Salary: ~ &1440 Date OFBirth: ~ 17i0/95
Date of rettmet:  30/0612013 Payrall Approved:  Approved
Loan [ 1005 Sanctioned Status: Sanctoned

Note:-After the Payroll section Approval, request is submitted for Loan Rebate Process

Approval at first level approver’s Worklist

Loan Rebate Approval Process:-

1. Click on the worklist link to open the request submitted as shown below

QQ"Strl’t

Personalize Content | Layout

Link to FSCM UAT

Link to FSCHA UAT Application
Menu

Search:

[ My Favarites

[> Employee Information System
[ Self Senice

[> Manager Self Senvice

[> Housing

[ Loans & Advances

[+ Setlip

[ Warklisi

[» Reporting Tools

I> PeopleTools

= HRMS User Manual
- It Personalizations
= My Systemn Profile
- v Dictionary

1. Click on the Worklist
Link

2. Click for the detail view and link as shown below screen shot

3. To open the Loan request choose “Loan Rebate Approval” from the worklist filter as
shown below
4. Find the required request number and click on the link to open the request
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— 3. Select loan Rebate
earen:
B 2. Click for the detail Approval from the i
View and Link Worklist filter
[ My Faworites :
DEmmwee Infotmation WDrkhSt fUr HUQ N' ANJAN MAUK
Sistem
[ Geff Sendce o
" Manager Self Senice Click for the Detail Yiew and Link WorkListFiers: Loan RMete pproal
[ Housing .
" Loang & Adrances Customize | Fing | Vew &
[ Bet Up HRMS Fom Date From Work tem  Worked By Activity Priori Link
(7 Wirklist
- L i 206 aoRsEr [ Minisie i
= orklist Details
= Navigator
[ Reporting Tools
[ PeapleTaols
= HEME Uzar banual . .
ATC—— 4. Click on the Request link
= Iy System Profle

5. Click on the Approve Loan Request Tab

Mew B 5. Click on the Approve

S””“’—‘ 9 Loan Request Tab | Custumze Page &
b Wy Favarites [ Raise Loan Reguest | Approve Loard¥equest |
[ Employe Infarmation
System
[* Self Senice
I Manager Self Senice Worksheet for Loan Approval
[ Housing :
> Loans & Advances Emplayee Details
[> 5et Up HRMS
= Worklist EmpliD: 1133 VI MALHOTRA
Designation: BSE GradePay: 8800
= Waorklist Details ) )
- Naigator Basic Salary: 41440 Date Of Birth: 17i06M1 953
E Eemlm?g T|°°|3 Date of retiment:  30/06/2013 Payroll Approved:  Approved
aopleTonls ;
- HRNE User Manual Loan IT: 1005 Sanctioned Status: Sanctioned

= Wy Persanalizations
= Wy Systern Profile
= by Dictionary Type of Loan: Motor Cycle Advance

Repayment Details

Loan Amount Required: 50000 Desired Installments: a0
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6. Select the Rebate Sanctioned Check box
7. Enter the remarks
8. Click on the Approve Rebate Button for the approval of rebate

N
My Fanrites
+Employes Informnation
Hsterm
' Beff Benice
' Manaer Beff Senice
*Housing
 Loans & Atvances
+ Bt Up HRMS
7Warklist

= florklst

= Worklist Datails

= Navigatr
+ Regorting Tools
' PeopleTools
* HRM3 ser banual
* My Personalizations
* My Bystern Profle
* My Dictonany

‘Sanctioned Loan Amount

Calculate Princine etalment Amount

nstall

Start Month of salary deduction;

Exnd month of salary dedeton:

Reliate Sanctionad

Emmployas is Sanctioned interest Rehate of 2.5% over the standard Interest Rate for this Loan Type,

Remarks:

Instally

nems:D Manthly Amount;

Last Installment( any:

Calculats Inferest Amaunt

ienls:D Monthly Amount;

Last Interest installment({f Any:

6. Select the Rebate

Sanctioned Check Box

——

7. Enter the Remarks

WorkedBy - Name
133 VICHALHOTRA

102 NIRANJANMALK
T VIDYASONAL

107 NIRANJANALIK

RADHA LAKHIARN

495 RADHALAKHIAN

Action

Subrnitieg

Fonsrded
Fonwarded

Annroved

Set To Balary Section
Paytoll Anproved

Aoy Rehata

8. Click on the
Approve Rebate
Button

PRAINPAREY |
110 30412P
RUAGIENPALS
0 10:39:10AM
D145 20N
S0 ZAY 22PN

Clustornize | Find | 8 First m 15ef8 m Laet

Comments
i
o
o
o

=
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9. After the approval, a pop is populate with the message “Rebate Request for the
Loan has been sent to the next level of approver”.
10. Click on Ok button

Calculate Interest Amount |

Installments: I:I Monthly Amount: I:l
anyi 25243

Start Month of salary deduction: |:|
End month of salary deduction:

Rebate Sanc !E Rebate Request for the Loan has been sent to the next level of approver.
==>MESSAG

Ok
— f [ ok

10. Click on
Ok button

9. After Clicking on the Approve Rebate
button, Pop up populates with the Message
that “Rebate Request for the Loan has been
sent to the next level of approver”

After first level of approval, request is submitted to the next level
approver’s worklist

\ |\

b Wy Favarites Ralge Loan Request | Approve Loan Request \

[» Employee Infarmation

System

[ Gelf Senvice

> anager Seff Senice Worksheet for Loan Approval

[» Hausing

[+ Warkfarce Administration

[ Loans & Advances

b Watkfarce Develapment Empl: 1133 VK MALHOTRA

[ Organizational Development P

> SetUp HRS Designation: BSE GradePay: 2300

7 \Watkist Basic Salary: 14400 Date Of Birth: 171061953
- ordist Date of reirment:  30/062013 Payroll Approved:  Appraved
= fforklist Details
- Navigator LoanD: 1005 Sanctioned Status: Sanctioned

tupihy

= HRMS Lizar banual Type of Loan: Motor Cycle Advance

= iy Personalizations

= iy Systam Profile

= iy Diclionany

Loan Amount Required: 50000 Desired Installments: 50

‘Thera are no nrevinus lnans availed
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11. Enter the Remarks
12. Click on approve rebate button

Note: - If Rebate request is not according to the terms and conditions, it can be send back
to the first level approver’s worklist by clicking on “Send Back Rebate Request Button” as
shown below

ODLgf

Gearch: | I | Al

1 Wy Favarites
b Erngloyee Information *Sanctioned Loan Amount Caleulate Principle Instalment Amaunt

Siystem

[» Self Service | | 'Installmems:l:l Manthly Amount: :l

[» Manager Seff Senice

[> Houging Last Installment{if any): :l

[ Warkforce Adrministration
[» Loans & Advances

Home | Warkiat | BubiChannel Consale | Atdio Favarte

b Warkforce Developrent el

I Organizational Developrent Calculate Interest Amaunt
I» GatUp HRMS Start Month of salary deduction; I:I

7 Warkist

Installments: I:I Monthly Amount: :I
- ordst End month of salary dleduction; I:I
= Worklist Details Last Interest Installment(if Any): :|

- Naiatar
[» Repotting Tools L
b PeapleTools Rebate Sanctioned 11. Enter the Remarks
= HRMS User Manual Employee is Sanctioned Interest Rebate of 2.5% over the standar

T

= My Personalizations

:W Remarks; 12. Click on Approve
o « Rebate button for approval
/ 4

Anprave Rebatel Jend Back Rebate Requestl

Worked By Name Action Dale.'Tin Comments

11133 VK MALHOTRA Submitted HMADIZ0914PM ok
1102 NIRANJAN MALIK Fanwarded M0 304:12PH ok
ERERI WIDYA SONAL Forwarded 240 £1215 ok
41485 RADHA LAKHWANL — Approved 250100 10:39:1 0AM ok
51102 MIRAMNJAN MALIK gent To Salary Gection 25110 11:45:20AM

fi 1485 RADHA LAKHWANI Pavroll Approved 25MA012:48:22

71102 NIRANJAN MALIK Rebate Request Forwarded 2611110 2.57:20PM ok

e I If any prqblem, Request can b.e send
back to first approver by clicking on

Raise Loan Reuest | Approve Loan Redlest | Send Back Rebate Request Button

| =)
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Note:-After approved by second level of approver, rebate approval request is submitted in
the worklist of next approver

13. Click on the worklist link to open the request submitted as shown below

QQ"Strft

Personalize Content | Layout

Link to FSCM UAT -]
Link to FSCM UAT Application

Home | Wior. it | MuttiChannel Console | Addto Fa‘-m:ur'rtez:| Sin aut

Menu -]
I
> My Favorites 13. Click on the Worklist

[> Emnployee Information System =
[ Self Serice LI nk

I> Manager Self Service

[> Housing

[ Loans & Advances

[ Set Up

[» Worklist

I> Reporting Tools

[» PeopleTools

= HRMS User Manual
- It Personalizations

= My Syatern Prafile
= M Nictinnan

14. Click for the detail view and link as shown below screen shot

15. To open the Loan request choose “Loan Rebate Approval” from the worklist filter
as shown below

16. Find the required request number and click on the link to open the request

L

s 14. Click for the detail 15. Select loan Rebate [t
: @ View and Link Approval from the

i Wit o405 RADHA LAKHA Worklist filter

[ Employee Information

Bystem v .

| Belf Senice Click for the Datail View and Link Wk ListFiters: Lnar Rend®eaporel v

' Mananer Seff Senice -

Vsl Custonie | Fnd Ve
[ Loans & Advances From Date from Waorkhem — Worked By Activity Priori Link

o DS LT i U SNl MK

= Winrklist

= Wiarklist Details

= Napiuator

[ Reporting Tools

) PeopleTools

= HRM3 User banual
= b Perzonal zations
= Wi Siatern Profle

= bl Mirtinnan

16. Click on the Request link
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\ |

D My Favnrites { Raise Loan Request | A|)|1rweLoanRequest\

bLTC

[» Ermplovee Information

System

) SelSenice Worksheet for Loan Approval

[ Manager Self Senvice

b Huging Employee Details

[ Loans & Advances

> Bt Up HRM3 Empl: 133 VK MALHOTRA

(7 Worklt Designation: ~ 85F GradePay: 8900
= orklict
= \yatklist Detaile Basic Salary: #1440 Date Of Birth; 17i061 843

D;‘la—“;@; | Date of retirment:  30/06/2013 Payroll Approveds  Approved

eporting Tools .

» PagpleTaols LoanD: 1005 Sanctioned Status: Sanctionsd

= HEMS User banyal R ot Detad

= Iy Personalizations EpRYME JEtals

= Iy Svatem Profile Type of Loan: Motar Cycle Advance

= M Dictionary

Loan Amount Required; 50000 Desired Installments: &0

‘There are no previous loans availad

17. Enter the Remarks
18. Click on approve rebate button

he

®

Favorites
c . . -~
Tployee Information *Sanctioned Loan Amount Calculate Princinle InstallmentAmount|
m
I Senice ‘ | ‘Insmllmems:l:l Wonthly Amaount: D
inager Self Service
wsing Last Installment{if any): D
ans & Advances
tUp HRMS
rklist |
Ararklis Calculate Interest Amount
Norklist Details Start Month of salary deduction: I:I
Yavigator Inslalllnents:l:l Monthly Amount:| 47917
moring Tools End month of salary deduction: I:I
——— Last Interest Installment{if Any):| 47300
M5 Lszer Manual
Personalizations
Systern Prafile Rebate Sanctioned 17. Enter the Remarks
Dictianary Employee is Sanctioned Interest Rebate of 2.5% over the standard Iterest fbrrrcrmrryps
Remarks: 18. Click on Approve
o «— Rebate button
]
Freeze|merestDeductmni Appmﬁebatel Send Back Rebate Hequesﬂ

After the Approval by the last approver, loan rebate is finally approved
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Rebate Finalization:-

Note:-For the Finalization of Loan rebate, request is submitted in the first approver
worklist

Sedl; MW Yndot | Helm | LUstomze Fage

| Wy Faiores f s LoanReguest | ApproveLoan Request ]

D Ernployee farmaton

Sjstem

| BelfSenice

waeprsasnie | Worksheetfor Loan Approval

D Housing _

b Lnans & Advntes Employee Detail

D Bed U HRWS

7 Woris Enpll; 133 VK HALHOTRA

gL Desigiton: Galbay w0l
- Naity Basic Salry. 51440 Date OfBithe 17081083

E?WF;WS Date of it 30061201 ool Approved: - &gpoved
BopleTanls |

- BRI User el Ly Sanctioned Staus: Sancined

= i Persnalzions ;

- g P Repamen Dt

-t idfona Tipe o Loar: oo Cole Adance .

Loan Amourt Required: 40000 Desired stallments: 40

Thereare o previous loans availed
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19. Click on Finalize rebate button as shown below

I

[ Wty Faworites
[ Employee Information
Systerm ) .
) Belf Senice *Sanctioned Loan Amount Caloulate Principle mstallmemAmuunﬂ
[ Manager Self Senice
 Housing ‘ ‘ ‘I||sm||mems:|:| Ionthty Amount; E
[ Loans & Advances
[+ et Up HRMS Last nstallment(if any: E
(7 Worklist
= Wotkdict
= Waklist Detalls
= Navigatar Calculate Interest Amount I
" Reporing Touls Start Month of salary deduction: |:| =
» PeogleTools U ——
- HRME User Manua End monthof salary deductio: I:I 19. Click on the Finalize
= iy Personalizatots Rebate Button
= Wy Eystern Profile
= iy Dictionary

Rehate Sanctioned
Employee is Sanctioned Interest Rehate of 2.5% over the standard Interest Rate for this Loan Type.

Finalise Rebate I

nize | Find | # Fitat E 190f4 m Lagt

11133 YK MALHOTRA Submitiad AP ok
2102 HIRANJANMALIK  Fonwarded FLRMREATE i
370 WIDYA SONAL Fomarded HND ITI6R ok
41485 RADHA LAKHIANT Agproved BA0II0A ok
51102 HIRANJANMALIK — SentToSalaryBecion 201010 11:45204M

1495 RADHA LAKHIWANI — Pavroll Approved BN 248.22P

71102 NIRAMJANMALIK  Rebate RequestFonusrded 29110 ZAT.20PM ok
B YDYA SONAL Rebate Request Foniarded 251110 3.44:34PW ok
51495 RADHA LAKHWANI  Reabate Approved BN 41624k

ElviewWordst | [E]hotify

Riaise Loan Request| Approve Loan Requast



Freeze Interest Deduction

Note: - After the Finalization of Loan rebate by first approver, request is submitted in
Payroll Section approver’s worklist

e

et NewWindow | Hel | CustinzePage &
My Faiortes { Fse Loan Rexuest | ApproveLoan Request \

1e

+ Enmoloves Information

Histem

ol Worksheet for Loan Approval

) Manager Sef Senice

*Hossing Employe Delai

1 Loans & Advances

el Up HRE EmplD: 133 VICHALHOTRA

RLE Desiption: <3 GlakePay; B0

= orklst

= WordistDetals Basic Salary: 41440 Date OfBirth, 171411952
RNa—Vn'qur ‘ (e of refirment: 300612013 Payroll Approved: — Anproved
' Remorting Tools .

PangTo Loy Sancione Stts: S
* HRM User Manual P—

* Wy Prsonalizaions EPTETL LS 1
* My Systern Profile Type of Loan: Mator Cyele Advante

* My Dicinary

Loan Amount Reqired: 50000 Desired Instalments; 40

There are i previous loans availed
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1. Enter the Remarks

Note: - In interest details option Monthly Amount and Last interest installment text box
values are editable in case of Freeze Interest Deduction

2. Click on Freeze Interest Deduction button as shown below

—

| MultiCharin ol

Home | ¥ Sin out

5earch: ﬁ
[ My Favarites
[ LTC . . =
b Emplagee Inormation Sanctioned Loan Amount Caleulate Frncigle Instalment &rourt]
Sirsterm ' A
b | | |nsm||mems.|:| iy Can Change the
> Manager Self Service i
I>Huusigng Last nstallment(i Monthly amo_unt in
b Loans & Advances Interest details
[ Set Up HRMS Set Loan Period etail
I Warklist |
= iiorklist Calculate Interest Amount
2 : Start Month of salary deduction: D
= Winrklist Details
-—N : Illsmlllllelns:l:| Manthly Amount; 79.00
avinatr
> Reporting Toals End maorth of salary deduction; E
b PeopleTaols Last Interest nstallment(if Anyk:| 487 33
= HRMS User Marual
= Ity Personalizations ;
= My Bystem Profile Rehate Sanctioned
= My Diictionary Employee is Sanctioned Interest Rebate of 2.5% over the standard Interest Rate for th{
, 1. Enter the
Remarks: Remarks
o «—
— 2. Click on the
Freeze Intarest D ] Freeze Interest
it Deduction button
Worked By Name Action DateTime
11133 YK MALHOTRA Submitied M0 2.08:14PM ok
21102 NIRANJAN MALIK Fonwarded M0 3044 2PM ok
3170 YDA BONAL Forwarded M0 $1215PM ok
41485 RADHA LAKHWANL — Approved FAIM010:39:10AM ok
51102 NIRANJAN WALIK SentTo Salary Section AU 01145 2048
£ 1485 RADHA LAKHWANL  Payrall Approved P01 245: 22PN
71102 MIRANJAR WALIK Rehate Request Forwarded 251110 257 20PM ok
81720 YIOYA SONAL Rehate Request Forwarded 261110 344 34FM ok
81485 RADHA LAKHWANL  Rehate Approved M0 16 24PM ok 1
101102 MIRANJAN WALIK Rehate Finalized M0 & 3240PM
¥
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—s New Windanw | Help | Custarnize Page A
bWy Favarites { Raise Loan Request | Approve Loan Reqest \
[LTC
b Ermplovee farmatian After Freezing the Interest
st Deduction, sanction Status
) SeltSenice Worksheet for Loan Approval chanaes as
[ htanager Self Senice g . . .
) Housig Sanction&Deduction Finalized
[ Loans & Advances
b Sef Uy HRMS EmpliD: 1133 VI MALHOTRA
(7 Workist Designation: ~ 59F GradePay: B0
= Wiarklist
= Warklist Datails Basic Salary: ~ 5144) Date Of Birth: 17i061953
MNa_Vr‘t@”Tf | Date ofvetiment: 30052013 Payroll Aproved:  Approed
eparting Tools .
b PeopleTaols Loan D 1005 Sanctioned Status: SanctionediDeduction
- HEMS User Manual Finaized i
= it Pereonalizations R ol Detal
= it Syatam Profile S
= v Dictionany Type of Loan: Motor Cicl2 Advance

Loan Amourt Required: 50000 Desired Instaliments: 50

‘There are no previous loans availed
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